
 

 
SECURITY SERVICES | HOUSEKEEPING | GARDENING AND 

HORTICULTURE | MANPOWER  

****************************************  

Advt. No. Firstman/2026/002                                                                                 Date: 05.06.2026 

Firstman Management Services Private Ltd invites applications for various Adhoc posts. 

 
Sl No. 

Name of the Post 
and Vacancies 

 
Educational Qualification 

 
Experience 

1 Administrative 
Assistant on 
Contract​
​
​
Tentative  
Vacancies : 01 
(One) 

Graduate in any discipline         
                    OR ​
3-year Diploma in 
Commercial Practice. ​
​
​
 

One year experience in General 
Administration in a Government 
Organization IIT/NIT/IIM 
(preferably) or a reputed 
organization.​
 
​
​
Good Knowledge of Computer 
(MS Office, Word, Excel, Power 
Point)  

2 Support Engineer 
(Civil) ​
​
Tentative 
Vacancies : 02 
(Two) 

Pass in Diploma in 
Engineering  
                    
                   OR  
 
Bachelor's Degree in 
relevant discipline with not 
less than 55% marks. 

One year relevant experience 
in a Government Organization 
IIT/NIT/IIM (preferably) or a 
reputed organization.​
​
Desirable - Experience in 
AutoCAD Software 



 

3 Support Engineer 
(Electrical) ​
​
Tentative 
Vacancies : 03 
(Three) 

Pass in Diploma in 
Engineering ​
                   ​
                   OR ​
​
Bachelor's Degree in 
relevant discipline with not 
less than 55% marks. 

One year relevant experience 
in a Government Organization 
IIT/NIT/IIM (preferably) or a 
reputed organization.​
​
Desirable - Experience in 
AutoCAD Software 

4 Executive on 
Contract 
(International 
Relations)  
 

Tentative  
Vacancies : 01 
(One) 

UG/PG with first class or ≥ 
6.5 CGPA​
​
(Science & Technology 
Graduates Preferred) 

Desirable - 1-2 years 
experience in office of 
IITs/NITs/ Central Universities 
/other reputed institutions 
preferably in International 
Relations office 
​
Excellent written and verbal 
communication skills in 
English. Proficiency in Office 
Automation and digital 
collaboration tools. Ability to 
draft MoUs and official 
documents. Strong 
coordination, negotiation and 
cross cultural communication 
abilities 
 

5 Executive on 
Contract (Alumni 
and Corporate 
Relations)​
​
​
Tentative  
Vacancies : 01 
(One) 

UG/PG with first class or ≥ 
6.5 CGPA​
​
(Science & Technology 
Graduates Preferred) 

Desirable - 1-2 years 
experience in office of 
IITs/NITs/ Central Universities 
/other reputed institutions 
preferably in Alumni / 
Corporate relations related. 
 
Excellent written and verbal 
communication skills in 
English. Proficiency in office 
Office Automation and digital 
collaboration tools. 
Ability to draft MoUs and 
official documents. 



 

6 Pre 
School/Nursery 
Teacher  

Tentative  
Vacancies :  
01(One) 

Bachelor’s Degree with a 
minimum of 55% marks 
and Diploma in Nursery 
Teacher Education/ 
Pre-school Education/ Early 
Childhood Education ​
                        ​
                  (OR)​
​
B.Ed(Nursery/Early 
Childhood Education) with 
a minimum of 50% marks 

Minimum 2 years of teaching 
experience in Pre-school/ 
Kindergarten/ Foundational 
Stage. Prior experience in 
reputed schools or institutional 
day care centres.​
​
Required Skills: ​
Good communication skills in 
English, Hindi and 
Malayalam. Knowledge of 
child psychology and early 
childhood pedagogy. Ability 
to conduct phonics - based 
learning and activity - oriented 
teaching. Creativity in 
storytelling, rhymes, art, and 
play-based learning activities. 
Basic digital skills for 
documentation and 
communication  

​
    
 
 
How to Apply?  

Interested candidates are required to submit their application through the link: 

https://forms.gle/TUTvp8Nz9xLMVqe77 No other mode of application will be accepted. 

Applicants must upload a copy of their degree certificate, proof of date of birth, and valid ID 

proof along with the application. The last date for submission of applications through the 

Google Form is 14-06-2026, by 11.59 PM. Shortlisted candidates will be informed about the 

selection process via email or phone.  

 

http://b.ed
https://forms.gle/TUTvp8Nz9xLMVqe77


 

Important Dates  

SNo  Particulars  Date 

1  Last date for submission of applications  14-06-2026 

2  Tentative Date of Exam/Interview  18-06-2026 

3  Place of the Interview  Kozhikode 

 
 

Note :  

1. Candidates should ensure that they meet the eligibility and experience criteria before 

applying.  

2. Applicants will receive an email on 16-06-2026 before 5 PM regarding the Selection 

Process. You are advised to check your email.  

3. It may also be noted that the candidate should make themself available for the selection 

process on the tentative date 18-06-2025 at the Kozhikode.  

4. The Selected candidate will be in the payroll of M/s Firstman Management Services 

Private Ltd.  

5. The initial place of posting is at Kozhikode and liable to transfer anywhere in Kerala.  

 

 

***************************** 

 


